ATS-Safe Text Resume Template
Header (plain text only)
Single column, common font (Arial, Calibri, or Georgia), real selectable text, no text boxes or images. Put contact details as plain text, not icons.
Full name: ________________________________
Target job title: ________________________________
Phone (plain text): ________________________________
Email (plain text): ________________________________
City, Country: ________________________________
LinkedIn URL (plain text): ________________________________
Professional Summary
Two or three lines mirroring the job description's language honestly, with the keywords an ATS scans for.
Headline sentence (who you are, years, specialism): ________________________________
Two to four target keywords from the job posting: ________________________________
One quantified standout result: ________________________________
Experience (standard heading, newest first)
Use the standard heading word Experience. One role per block as plain text with dates written out, then verb-led, quantified bullets. Repeat per role.
Job title: ________________________________
Employer and location: ________________________________
Dates (Month YYYY to Month YYYY, plain text): ________________________________
Bullet 1 (verb + result + number): ________________________________
Bullet 2 (verb + result + number): ________________________________
Bullet 3 (verb + result + number): ________________________________
Skills and Education
Plain comma-separated skills, no charts, plus education as text. Keep standard headings so the parser maps the fields.
Skills (comma-separated, no ratings or graphics): ________________________________
Tools / software (comma-separated): ________________________________
Degree / qualification, institution, year: ________________________________
Certifications (if any): ________________________________
Keywords double-checked against the posting? (Y/N): ________________________________
