Freelance Proposal Template
Your Goal
Restate the client's problem and goal in their own words, so they feel understood before you present anything. This single paragraph should mirror what they told you on the discovery call.
Client name: ________________________________
Project date: ________________________________
The problem in their words: ________________________________
What success looks like in three months: ________________________________
Recommended Approach
Present one recommended package and briefly how you will get them to the outcome. Keep it to a short paragraph plus a clean list of deliverables. Offer at most one optional upgrade, never a confusing menu.
Recommended package name: ________________________________
Deliverables included: ________________________________
Optional add-on (if any): ________________________________
One relevant work sample link: ________________________________
Timeline and Milestones
State the start date, key milestones, and the delivery date, along with what you need from the client and by when, since client delays are the top reason projects run late.
Start date: ________________________________
Key milestones: ________________________________
Delivery date: ________________________________
What I need from you and by when: ________________________________
Investment and Next Step
State the price clearly and exactly what it includes, with the revision limit written in. End with one specific next step so saying yes is effortless.
Total price and what it includes: ________________________________
Revision rounds included: ________________________________
Deposit amount and payment terms: ________________________________
Next step (reply yes and I will send the agreement and first invoice): ________________________________
