Gratitude Letter & Visit Planner
Choose your benefactor
List up to three people who did something important for you that you never properly thanked, then pick one to write to first. The best choice is a specific person and a specific act, not a category of people.
Candidate 1 and what they did: ________________________________
Candidate 2 and what they did: ________________________________
Candidate 3 and what they did: ________________________________
Person chosen first: ________________________________
Draft the letter (aim for about 300 words)
Write concretely and honestly rather than with flowery language. Describe the actual moment, how it affected you then, and how you think of it now. Use these fields as a scaffold, then write the full letter.
What exactly they did, in detail: ________________________________
What was happening in my life at the time: ________________________________
How it affected me then: ________________________________
How I think about it now: ________________________________
What I want them to know: ________________________________
Plan the delivery
The biggest boost comes from reading the letter aloud in person, by phone, or by video. Remember the research: you will overestimate the awkwardness and underestimate their delight. Plan the when and how, and note what is holding you back so you can do it anyway.
How I will deliver it (in person, phone, video, sent): ________________________________
Date or occasion planned: ________________________________
What is holding me back: ________________________________
How it went and how it felt afterward: ________________________________
