My AI Data Safety and Disclosure Rules
Safe to Paste
Information I can paste into any AI tool without concern: public and already-published material, my own draft writing, and general questions.
Examples specific to my role: ________________________________
Tools approved for this: ________________________________
Anonymise First
Information I will paste only after stripping names and identifying details, replacing them with generic placeholders.
What I anonymise: ________________________________
How I replace it: ________________________________
Never Paste Unless Approved
Information I will never paste into a consumer AI account: customer personal data, passwords or keys, health or financial records, and anything under a confidentiality agreement.
My approved business-tier tool: ________________________________
Who approves exceptions: ________________________________
Disclosure
How I will be honest about significant AI use when someone relies on my independent judgement, and which employer or client policies apply.
My employer or client AI policy: ________________________________
When I will state that AI was used: ________________________________
