Referral Request Scripts
Script 1: The Happy Client
Send right after a client praises a result. Acknowledge the win, make a specific ask, and offer to draft the intro they can forward.
Client first name: ________________________________
Specific result you delivered: ________________________________
Type of person or problem to refer: ________________________________
Your sign-off: ________________________________
Script 2: The Dormant Contact
Send to a Tier 3 contact you have lost touch with. Reconnect genuinely first, then make a low-pressure introduction request.
Contact first name: ________________________________
Past project you worked on together: ________________________________
Kind of work you now focus on: ________________________________
Your sign-off: ________________________________
Script 3: The Gentle Follow-Up
Send about one week after silence, exactly once. Keep it light and give a clear graceful out, then stop.
Contact first name: ________________________________
Original ask reference: ________________________________
No-pressure closing line: ________________________________
