Episode Show Notes and Guest Brief
Guest Brief (send before recording)
Share the show thesis and the themes you want to explore. Do not send exact questions word for word, since over-rehearsed answers sound flat.
Show thesis: ________________________________
Theme 1: ________________________________
Theme 2: ________________________________
Theme 3: ________________________________
Signature closing question: ________________________________
Logistics: tool, link, runtime: ________________________________
Episode Title and Description
Write a benefit-led, specific title that names the guest's role or company. Follow with a two to four sentence description of what the listener will take away.
Episode title: ________________________________
Episode description: ________________________________
Primary listener takeaway: ________________________________
Show Notes
List key topics with timestamps and include links to anything mentioned. This package feeds discovery, search visibility, and your written repurposing.
Key topics with timestamps: ________________________________
Chapter markers: ________________________________
Links and resources mentioned: ________________________________
Guest name, title, company, social handles: ________________________________
Call to action (one clear next step): ________________________________
